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Northumbria Police Authority acknowledges the contribution of the Association of Police Authorities for consulting on and developing the model scheme for police authorities on which this scheme is based.

Northumbria Police Authority acknowledges the contribution of Gateshead, Newcastle City, North Tyneside, South Tyneside and Sunderland City Councils and Tyne and Wear Archive Service in sharing knowledge and best practice through the Tyne and Wear Freedom of Information Forum.

The Freedom of Information Act 2000

The Freedom of Information Act is one of a number of national policies to modernise government and encourage more open and accountable decision making.

The Act applies to all public authorities like the police and the armed forces, councils, central government departments, the National Health Service, schools and universities. 

It does not apply to private organisations, unless they are contracted to provide public services on behalf of a public authority.

The Act places three main requirements on public authorities:

· To adopt and maintain a Publication Scheme, listing all the classes of information that the authority currently publishes, or intends to publish in the future, with details of how the public can access published information.

· To respond to any request for information not contained in the Publication Scheme. This includes a duty to confirm or deny the existence of the information requested. If the information does exist, to supply it within 20 working days unless one of a limited number of exemptions applies. Public authorities must provide reasonable advice and assistance to people requesting information and can charge for satisfying the request, in line with fees regulations

· To comply with the Lord Chancellor’s Code of Practice on Records Management.  This sets out good practice for the creation, storage, access to and disposal of information.

The Act is not fully in force yet, but we are preparing for the time when you will have the right to access information held by Northumbria Police Authority that is not available from other sources. 

What is a Publication Scheme?

A Publication Scheme is a text document detailing the many different types of information held by the Authority in a clear and structured way. Information is classified by type, saving you time and effort by making it easier for you to find what you want.

Our Publication Scheme will be available from 30 June 2003 on our website at www.northumbria-police-authority.org and a printed copy will be available from:

Information Rights Officer

Northumbria Police Authority

Civic Centre

Regent Street

Gateshead

NE8 1HH

What about information that isn’t listed in the Publication Scheme?

From January 2005 you will have a general right of access to all information held by Northumbria Police Authority. This right covers information recorded in any form and obtained from any source, not just documents published by the Authority. 

Access requests must be made in writing and you may have to pay a fee. The government has not set the fee yet but it is likely to be 10% of the cost of locating and retrieving the information plus the actual cost of photocopying and postage. 

We must respond to your request within 20 working days:

· confirming  whether any information is held

· enclosing a copy of all information that can be released

· explaining the exemptions applying to any information withheld 

Why can Northumbria Police Authority withhold information?
There are some exemptions to the right of access under the Freedom of Information Act and some information is restricted by other legislation. The Authority can withhold information like details of legal proceedings, information provided in confidence or covered by the Data Protection Act 1998.

We do not have to provide information if the cost of locating and retrieving it is £550 or more and we can refuse requests from anyone repeatedly asking for the same or similar information.

Can I access information that the Authority holds about me?
Information about you is known as personal data and is covered by the Data Protection Act 1998. This Act gives you a general right of access to your own personal data. Access requests must be made in writing; with enough information to locate the data requested and proof that you are the data subject. 

Once we have enough information to locate your personal data we must respond within 40 days confirming:

· a description of the personal data

· why the data is held

· who else the data might have been given to

· a copy of the data

· an explanation of any technical terms or abbreviations

· any information about the original source of the data

We can withhold some data if it refers to other people who have not consented to disclosure, if disclosure might cause serious harm to you or anyone else or might prejudice crime prevention or court proceedings.

Police operations are the responsibility of the Chief Constable and information about individuals is more likely to be held by Northumbria Police Force than the Authority.

Where can I find out more about my right to access information?
If you have any questions about your rights under the Freedom of Information Act 2000 or the Data Protection Act 1998 please contact the Information Rights Officer:

Information Rights Officer



Northumbria Police Authority


Civic Centre

Regent Street

Gateshead

NE8 1HH

Telephone 
(0191) 433 2170

Fax

(0191) 478 2755

Minicom
(0191) 478 1847
E-mail

informationrights@gateshead.gov.uk

You can also get information leaflets and advice from:

· The Office of the Information Commissioner on their website at  www.dataprotection.gov.uk or by telephone on 01625 545745.

· The Lord Chancellor’s Department website at www.lcd.gov.uk

· The Campaign for Freedom of Information’s website at www.cfoi.org.uk

If you know someone who would like this information in a different format, please contact the Communications Unit on 0191 433 3444. This information is available in large print, Braille or on audiotape and in the following languages: Urdu, Bengali, Hindi, Punjabi, Cantonese, Farsi, Kurdish, Czech, Portuguese and French.

About Northumbria Police Authority

Role, functions and policies

Northumbria Police Authority is an independent body made up of local people.  It is our job to ensure that there is an efficient and effective police force the Northumbria Police area.

Northumbria Police Authority sets the strategic direction for policing in the Northumbria area and holds the Chief Constable to account for the policing service delivered.  Delivery of local policing services is the job of the Chief Constable.
Northumbria Police Authority is responsible for the sixth largest police force in England and Wales covering the counties of Northumberland and Tyne & Wear. This area covers more than 2150 sq. miles (557,000 hectares) of England's border country, making it the seventh largest police area in England and Wales. 

It is the job of an efficient, well trained police force to prevent, tackle and detect crime, but it is Northumbria Police Authority’s role to ensure that police officers are there in the first place. Together, the Authority and the Chief Constable are effective partners in both raising standards and fighting crime.

Each year the Authority

· Works in partnership with the Chief Constable to provide an economic, effective and efficient police service

· Sets local policing priorities for the year ahead, after listening to the public and identifying local concerns

· Oversees the general performance of Northumbria Police

· Sets and monitors an annual policing budget

· Consults widely with the public throughout the year on many different issues

· Supplies police officers with the equipment, vehicles and buildings they need to carry out their duties

· Publishes details of how Northumbria Police has performed and the steps that will be taken to improve even more.

Organisational structure and decision making process

Northumbria Police Authority has 17 members – nine local councillors, three magistrates and five independent members – who ensure that everyone living or working in Northumberland and Tyne and Wear is served by an efficient, effective and accountable police service. The authority holds a full meeting ten times a year, and various committees and working groups, attended by representatives from the authority and Northumbria Police, to support the decision making process.

Northumbria Police Authority is committed to providing a wide range of information about its services and functions, in a variety of formats wherever possible. This information is available from service contact points. We aim to respond positively to individual requests for information and view the Freedom of Information Act as an opportunity to extend and improve our service to the public.

Using the Publication Scheme

The aim of our Publication Scheme is to set out:

· Details of the type of information that we currently publish or intend to publish in the future.

· How this information will be published and where you can find it.

· Whether the information is available free of charge or, if there is a charge, how much that will be.

Before deciding whether to include specific information within a class, we have considered the public interest and if any of the exemptions to publication apply.

How to find what you want 

You should begin by reading the section called ‘Classes of information and definitions’ for:

· A definition of the extent of information covered by the class.

· Any exemptions which are specific to this class.

Then refer to the full listing in the section called ‘Information available in our Publication Scheme’ where these classes are broken down into more detail including:

· A list of published information currently available within this class.

· The specific format in which the information is available.

· How you can access the information.

· Details of any fee charged for a copy, other than charges made under our charging policy.

Officers of the Authority will help you if you cannot find the information that you want.

Publication formats 

The way that we publish information in each of the classes varies depending on the type of information being published. Formats available may include:

· Printed paper documents

· Leaflets, posters and magazines

· Web pages

· Braille

· Audiotape

· Videotape

· CD-ROM

· Word documents or PDF files that you can download from our website

Some information is already available in more than one format and we welcome suggestions about alternative formats or ways to improve availability or ease of use. 

Newly published information

Under the Freedom of Information Act we must consider publishing information that we have not made public before.  We are taking this opportunity to review the information that we produce and to include new information in our Publication Scheme if we think it is in the public interest.

Information that is newly published is clearly marked in our Publication Scheme. 
Copyright

Under the Copyright, Design and Patents Act 1988 you must not: 

· make multiple copies of any copyright material

· or make alterations or additions to it

· or sell it 

· or otherwise misappropriate it.

Northumbria Police Authority owns the copyright in this scheme and the publications included in the scheme, unless stated otherwise. This means you must not reproduce any of Northumbria Police Authority’s copyright material in whole or in part without our permission. Permission to reproduce our copyright material does not extend to material where someone else holds the copyright and you will need to contact them for their permission.

You do not need permission to make one copy of our copyright material for your own personal use. You may reproduce a short extract for research or other purposes without asking permission but you must acknowledge Northumbria Police Authority as the source.

You can get more information about the Copyright, Design and Patents Act 1988 and how copyright works from the UK Patent Office on their website at www.patent.gov.uk or by telephoning 0845 9 500 505 between 09:00 and 17:00 Monday to Friday.

Our charging policy

We will be making as much information as possible available free of charge and we are constantly adding to the information that you can access directly on our website.

You will pay your normal costs to your Internet service provider and / or telephone company if you use your home computer to access information on our website. You will also incur some costs for paper, ink and electricity if you choose to print any of the information that you access. 

If you do not have access to the Internet at home, you can use the People’s Network at public libraries and some other council buildings to access our website. If you want a printout of any information from our website you will be charged at the current rate.

Some information may not be available on our website because it is only held in printed form and we may charge you the current cost of copying the document.  We will let you know how much this is likely to be before we copy it for you.

Reviewing the Publication Scheme

Producing a Publication Scheme is a new experience for the Authority and we have tried to keep it simple and easy to use.

We are required to completely revise and reissue our Publication Scheme at regular intervals. The next issue will probably be due in 2005 or 2006 but we intend the Publication Scheme to be a living document and will review, revise and update it before then if appropriate.

We will be taking regular information audits and expect to include more previously unpublished information in our Publication Scheme as a result. We will also take account of any requests from the public to include information in our Publication Scheme.

If you have any comments or suggestions about how we can improve our Publication Scheme we would like to hear from you.  You can use the feedback form at the end of this document. 

Or contact the Authority's Information Rights Officer:

Information Rights Officer

Northumbria Police Authority

Civic Centre

Regent Street

Gateshead

NE8 1HH

Telephone 
(0191) 433 2170

Fax

(0191) 478 2755

Minicom
(0191) 478 1847
E-mail

informationrights@gateshead.gov.uk

Complaints
If you experience difficulty accessing any of the information in our Publication Scheme or have a complaint about the way we respond to your request for information please contact the Authority’s Information Rights Officer.

If your complaint cannot be put right at this time you can put it in writing to the Deputy Clerk who will investigate and write to let you know the outcome.

If you are still dissatisfied you can ask the Information Commissioner to investigate:

Information Commissioner’s Office

Wycliffe House

Water Lane

Wilmslow

Cheshire

SK9 5AF 

Information that Northumbria Police Authority will not make public

Northumbria Police Authority holds some information that we cannot make available to the public, either as part of our Publication Scheme or in response to a specific request, because it is absolutely protected by law.

We have been guided by the exemptions listed in the Freedom of Information Act 2000 when deciding what information we will not make public.

Some information has qualified protection and we always consider the public interest before deciding whether to publish or withhold this information. 

Where exemptions from publication relate only to a specific class or are additional to these general exemptions, this is made clear under that class as listed in the Publication Scheme.

We will not generally make the following information available:

· Information in response to an access request that is already included in the Publication Scheme or is available elsewhere.

· Personal information about you, because you can access this under the Data Protection Act 1998.

· Personal information about individuals that is covered by the Data Protection Act 1998, because of our duty of confidentiality. We will, however, provide contact information about Authority members and Officers where appropriate. 

· Information which, if disclosed, would endanger the physical or mental health, or safety of any person.

· Information that we are prohibited from publishing by any law or court order, or which would constitute a contempt of court if made public.

· Information provided to us in confidence that is genuinely confidential in nature or where disclosure could result in us being sued.

· Information which is covered by a claim to legal professional privilege.

· Information which, if disclosed, would prejudice the commercial interests of the Authority or another person or organisation.

· Information which, if disclosed, would adversely affect the effective running of the Authority, like confidential briefings, details of on-going negotiations, and draft plans, policies and reports unless they are issued for consultation before being finalised.

· Information related to law enforcement including the prevention and detection of crime and the prevention and detection of fraud.

· Investigations being carried out by the Authority that might lead to criminal or civil proceedings.

· Documents served on the Authority by the Courts, Inquiries or Arbitration and any documents relating to these proceedings.

· Internal policies, procedures, employee guidance and information unless we feel that it is in the public interest to disclose them.

· Minutes or informal notes of internal and closed meetings unless we feel that it is in the public interest to disclose them.

· Information held with a view to future publication like research documents or draft reports.

· Information related to national security and defence of the British Isles.

· Information that would prejudice the economic interests of the UK or any part of it.

· Trade secrets and information that would prejudice our commercial interests or those of another person or organisation.

Members of the public are entitled to attend meetings of the Authority and to have access to the agendas, reports, minutes and background papers of these meetings.

Under schedule 12A Part 1 of the Local Government Act 1972 (as from time to time amended) the Authority can exclude the press and public from meetings and deny access to the agendas, reports, minutes and background papers where the following items will be discussed:

· Identity of any person tendering for supply of goods or services. 

· Information covered by legal privilege. 

· Action in prevention, investigation or prosecution of crime.

· The identity of a protected informant.

· Information on past or present or prospective employees and office holders. 

· Information on past or present or prospective occupiers of police accommodation. 

· Information on the financial or business affairs of any person (but not those of the Authority).

· Expenditure proposed by the Authority under contract for property, goods or services where disclosure of the amount would give another person an advantage in contracting with the Authority.

· Terms proposed in relation to negotiations for property, goods or service where disclosure would prejudice the Authority’s negotiating position.

· Information relating to consultation and negotiations on labour relations where disclosure would prejudice the Authority’s negotiating position.

Classes of information and definitions 
To make it easier for you to find the information that you want we have divided it into classes based on the types of information available.

The specific documents currently available within each class are listed in the next section, ‘Information available in our Publication Scheme”’. This listing gives more details of the specific format in which the information is available and details of any costs other than charges made under our charging policy.

This is the start of the APA model scheme
What we do

Here you will find information published by the Authority, which explains our role and statutory responsibilities.

Information in this class will usually be available on our website as WebPages, or as Word documents or PDF files that you can download. Alternatively we will provide a hard copy paper version on request. 

Who we are

Here you will find:

· details of the authority’s current membership, the way in which members are appointed and the rules which govern how they carry out their responsibilities;  

· information about the membership of the Selection Panel which has a role in choosing independent members to serve on the authority and about the lay members of our Standards Committee;

· details of the Authority’s officers, including the Clerk/Chief Executive, Treasurer, Monitoring Officer and key police authority contact staff  together with an  organisational chart showing the responsibilities of these staff; and

· details of the Force Chief Officer Team appointed by the authority.

We may not publish information in this class if it would endanger the safety of any individual, is commercially confidential or if it is personal information exempt under the Data Protection Act 1998.

Information in this class will usually be available on our website as WebPages, or as Word documents or PDF files that you can download. Alternatively we will provide a hard copy paper version on request. 

How we work

Here you will find information about how we carry out our work and make decisions through meetings of the full authority and its committees including:

· our committee structure and the membership and terms of reference of each committee;

· the authority’s current calendar setting out the dates, times and venues of full authority and committee meetings held in public and how you can attend;

· for full authority and committee meetings - agendas and reports, including a list of background papers, to be considered at those meetings will be published a minimum of 3 working days in advance of the meeting, except late papers tabled in accordance with our urgency arrangements or information which is exempt under the provisions of the Local Government Act 1972, for example, because it is commercially sensitive, relates to individual staff or legal proceedings; 

· the minutes of full authority and committee meetings, except information which is exempt under the provisions of the Local Government Act 1972, for example, because it is commercially sensitive, relates to individual staff or legal proceedings;

· the names of any regular authority working groups, panels or project boards, their terms of reference and the names of those authority members appointed to them; and

· internal newsletters, where produced, for members and/or staff of the authority to update them on developments affecting the authority

Information in this class will usually be available on our website as WebPages, or as Word documents or PDF files that you can download. Alternatively we will provide a hard copy paper version on request. 

Our policies and procedures

Here you will find: 

· copies of the authority’s formally approved policies, where developed, which set out the broad principles of our approach to making decisions or dealing with particular issues or aspects of our work;

· our current standing orders and schemes of delegation; and 

· where it exists, internal guidance produced by the authority to help members or staff carry out their responsibilities.
Some information in this class may not be published where this is not in the public interest. In these cases, the material will show where information has been withheld and explain what exemption has been applied and why, for example because its release would compromise the health and safety of staff, law enforcement, the detection and prevention of fraud or legal proceedings.
Information in this class will usually be available on our website as WebPages, or as Word documents or PDF files that you can download. Alternatively we will provide a hard copy paper version on request. 

Involving our communities

Here you will find information about our arrangements for consulting and engaging in dialogue with local people about policing issues or the work of the authority, including:

· our current strategy for engaging in consultation and dialogue with local people;

· surveys or other consultation/community engagement initiatives we carry out including both with local communities and our own staff;

· the names of any standing consultative groups or forums administered by the authority, including any organisations represented on those groups;

· information about dates and venues of any planned public meetings;

· how you can give your views on policing issues or the work of the authority or force;

· the results of our consultation and other initiatives and how we have taken these into account in our work; and

· any current community funds or grant-schemes we operate; the procedures for applying for a grant and the process and criteria for deciding whether to award a grant.

Information in this class will usually be available on our website as WebPages, or as Word documents or PDF files that you can download. Alternatively we will provide a hard copy paper version on request. 

Our plans, performance and annual reports

Here you will find: 

· all plans, annual reports, financial information and accounts published by the authority; and

· monitoring information showing performance against the indicators and targets set for the force on at least a quarterly basis.”

We will not publish the contents of reports where this is not in the public interest for example, because it may prejudice law enforcement or contains commercially confidential information.  Where this is the case we will explain what information has been withheld and why.

Information in this class will usually be available on our website as WebPages, or as Word documents or PDF files that you can download. Alternatively we will provide a hard copy paper version on request. 

Our partners

Here you will find information about how the authority works with other statutory and voluntary partners through local crime and disorder reduction partnerships (CDRPs) and local Criminal Justice Boards.
Information in this class will usually be available on our website as WebPages, or as Word documents or PDF files that you can download. Alternatively we will provide a hard copy paper version on request. 

Press and publicity

Here you will find the authority’s media and communications strategy; our press releases and other publicity information produced by the authority.

Information in this class will usually be available on our website as WebPages, or as Word documents or PDF files that you can download. Alternatively we will provide a hard copy paper version on request. 

Independent custody visitors scheme

Here you will find information about the authority’s Independent Custody Visitors Scheme including:
· the purpose of the scheme, how it operates and the key contact point in the authority;

· the current number of Independent Custody Visitors;  

· the process and criteria for selection as an Independent Custody Visitor;

· any current vacancies and how to apply

· the overview reports (not individual visit reports) produced for the authority on the outputs from independent custody visiting;

· the results of the regular assessments undertaken by the authority on the operation of the scheme and its effectiveness; and

· any performance monitoring data or statistics relating to the operation of the scheme reported to the authority.”

We will not publish any personal information that is exempt under the Data Protection Act 1998.

Information in this class will usually be available on our website as WebPages, or as Word documents or PDF files that you can download. Alternatively we will provide a hard copy paper version on request. 

Other visiting schemes 
Here you will find details of any other visiting schemes operated by the authority including information about the operation of the scheme and how visitors are selected.

We will not publish any personal information that is exempt under the Data Protection Act 1998.

Information in this class will usually be available on our website as WebPages, or as Word documents or PDF files that you can download. Alternatively we will provide a hard copy paper version on request. 

Information that Northumbria Police Authority holds 

From December 2004 onwards you will find details of the authority’s records/filing index (where developed) to help you understand the information we hold, how long we keep records for and our disposal policy. 

We will not publish or disclose information we hold that is exempt under the Data Protection Act 1998. We will not publish or disclose information we hold that would prejudice law enforcement or legal proceedings or is commercially confidential.

From February 2005 onwards we will publish a Disclosure Log summarising information which has been disclosed following a request under the Freedom of Information Act 2000.

This is the end of the APA model scheme
Significant public interest events – category outside model scheme

Here you will find information about local policing events or matters that Northumbria Police Authority considers to be of significant public interest that would not normally be made available as part of a Publication Scheme.

Information in this class will usually be available on our website as WebPages, or as Word documents or PDF files that you can download. Alternatively we will provide a hard copy paper version on request. 

Information available in our Publication Scheme

Under each class listed below you will find:

· A list of information currently available. 

· The format in which the information is available.

· How you can access the information.

· Details of any fee other than charges made under our charging policy.

Please note that some police authority information is exempt from publication; see the section about ‘Information that Northumbria Police Authority will not make public’ for the general exemptions applying to all classes. More specific exemptions are detailed within each class in the previous chapter about ‘Classes of information and definitions’ if appropriate. 

Some of our information is replaced or updated on a regular basis. In general only the most recent version of a document or other piece of information will be made available under this Publication Scheme.

Our website address is www.northumbria-police-authority.org and for information that is available on request or by appointment, please contact:

Principal Administrator

Northumbria Police Authority

Civic Centre

Regent Street

Gateshead

NE8 1HH

Telephone 
(0191) 433 2145

Fax

(0191) 478 2755

Minicom
(0191) 478 1847
E-mail

brianwilson@gateshead.gov.uk
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Feedback Form

YES
NO

1
Was the explanation of the Freedom of Information Act 2000 useful?
 FORMCHECKBOX 

 FORMCHECKBOX 


2
Was the section 'About Northumbria Police Authority' useful?
 FORMCHECKBOX 

 FORMCHECKBOX 


3
Is the Publication Scheme clear and easy to understand?
 FORMCHECKBOX 

 FORMCHECKBOX 


4
Was the explanation of the exemptions clear and easy to understand?
 FORMCHECKBOX 

 FORMCHECKBOX 


5
Is it clear what type of information is available under each class?
 FORMCHECKBOX 

 FORMCHECKBOX 


6
Did you find it easy to look for information?
 FORMCHECKBOX 

 FORMCHECKBOX 


7
If you were looking for something specific, did you find what you wanted?
 FORMCHECKBOX 

 FORMCHECKBOX 


8
If you were browsing through the Publication Scheme, did you find useful or interesting information?
 FORMCHECKBOX 

 FORMCHECKBOX 


9
Was the information that you found what you expected from the title and / or the class description?
 FORMCHECKBOX 

 FORMCHECKBOX 


10
Is there any other information you would like the Authority to include in the Publication Scheme?
 FORMCHECKBOX 

 FORMCHECKBOX 



Please explain:

11
How did you find out about our Publication Scheme?

12
Any other comments?

Please return to
Information Rights Officer

Northumbria Police Authority

Civic Centre

Regent Street

Gateshead

NE8 1HH

Telephone 
(0191) 433 2170

Fax

(0191) 478 2755

Minicom
(0191) 478 1847
E-mail

informationrights@gateshead.gov.uk
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