Educational Visits and Learning Outside the Classroom Policy 

1
Context

Ensuring the health and safety of pupils and staff on educational visits is a responsibility of the Council under the 1974 Health and Safety at Work Act.  Local Authorities’ responsibilities under this Act in relation to Educational Visits were clarified by the document: Health and Safety: Powers and Responsibilities, issued by the DfES in 2001. In 2006 the Government published its “Learning Outside the Classroom Manifesto” which said “We believe that every young person should experience the world beyond the classroom as an essential part of learning and personal development, whatever their age, ability or circumstances”.
This Policy supports the Gateshead Children and Young People’s Plan by directly contributing to achievement of the following priority outcomes:

· Children and young people achieve high standards in education

· Children and young people lead healthier lifestyles

· Children and young people feel safer in and have access to better parks, open spaces, activities and things to do

This Policy supports Vision 2030 in the following ways:

Local People with high aspirations and opportunities to achieve…

OFSTED’s report “Learning Outside the Classroom: How Far Should You Go” (October 2008) shows that Learning Outside the Classroom has a powerful positive impact on achievement of children and young people of all abilities

High rates of emotional and physical wellbeing… taking part in Outdoor Education at school is a strong foundation for a healthy lifestyle through life

Sustainable and thriving communities… Outdoor learning develops environmental awareness and interpersonal skills – both essential foundations for achieving this vision

Prosperous communities with a focus on creativity and the environment… learning to face physical and mental challenges in the outdoors helps to develop resourceful young people 

2
Scope 

This policy, and the guidance derived from it, apply to all Educational Visits, Out-of-Centre visits and Learning Outside the Classroom activities involving children and young people organised by Gateshead schools and Council services. They also apply, where appropriate, to similar activities involving vulnerable adults. Where activities are organised by other Directorates, references to Children and Young People’s Services should be interpreted as referring to the Directorate concerned. 

Educational Visits are defined as events that involve children and young people (or vulnerable adults) being away from their normal school, centre or residential home premises, while in the care of the school or other service. This includes all Learning Outside the Classroom away from the School or centre, including outings, school trips, community-based activities and out-of-centre activities such as: local visits to parks, museums, libraries and sports facilities; cultural, educational, recreational and exchange visits; sport and outdoor education activities outside the school/centre grounds; residentials; field trips. 

It is recommended that this policy, and the guidelines derived from it, be adopted by other organisations working with Gateshead children, young people and vulnerable adults, including private schools and voluntary organisations. 

3 
Purpose 

The purpose of this policy and the guidance derived from it is to promote good practice and ensure that children and young people in Gateshead benefit from a wide range of high quality, safe Educational Visits and Learning Outside the Classroom opportunities. 

This policy aims to ensure that the Council is fulfilling its responsibilities as described in the above document and is meeting good practice standards laid down in other guidance issued from time to time by the UK Government, by the Health and Safety Executive and by the Outdoor Education Advisers Panel. 
This Policy sets out how the Council will support schools and other services for Children and Young People to meet good practice standards and to make the aim of the Learning Outside the Classroom Manifesto’s a reality for Children and Young People in Gateshead.
4 
Principles 

4.1 
Benefits of Educational Visits 
Educational Visits and Learning Outside the Classroom activities bring great benefits which contribute to all five key outcomes for children and young people; being healthy, staying safe, enjoying and achieving, making a positive contribution and achieving economic well-being. Whether the emphasis is adventurous, academic, sporting, cultural, spiritual or creative, Educational Visits and outdoor education provide first-hand experiences that inspire and enhance learning and development in ways which are powerful and lasting. They provide a foundation for life-long learning and healthy lifestyles, as well as complementing classroom learning and enriching the curriculum. The Council will endeavour to give all children and young people the opportunity to participate in a wide range of educational visits and learning outside the classroom activities

4.2 
Managing Risk 
Risk is a natural part of everyday life: all activities involve risk, and it is impossible to entirely eliminate it. Indeed, the human spirit thrives on adventure and journeys into new territory, both physical and metaphorical. As children and young people grow up, it is important that they learn to understand and manage risk and uncertainty for themselves. If we attempt to protect them from all risk, they not only miss great opportunities for growth but also emerge into society unable to cope with the uncertainties and challenges of adult life. Well-managed Educational Visits and Learning Outside the Classroom, including outdoor and adventurous activities, play a vital part in helping children and young people to learn about the real world, and to understand and manage risks for themselves. 

The Council believes that the best approach to safety management of educational visits is to plan and implement control measures which reduce risks to an acceptable level when weighed against the potential benefits of such visits. Staff are required not just to assess the risks of an activity, but also to assess the benefits that will be gained by the children and young people taking part in that activity. Although recording of information and lines of accountability are required, risk management should also be a common-sense process, centred upon competent staff. It should focus on significant risks, not trivial ones, and it should not become a restrictive and onerous bureaucratic exercise. Employees who follow the guidance in the appendix to this policy, who work within the limits of their own competence, and use their common sense and professional judgement will be fully supported by the Council.

4.3 
Inclusion & equality
Educational Visits should be available to all children and young people, regardless of background or abilities. Schools and other services which provide such visits and activities should have a policy and practices document that describes their provision for equal opportunities: this must meet the requirements of the Disabilities Discrimination Act 1995 and the Special Educational Needs and Disabilities Act 2001. 
4.4 
Safeguarding 
The planning and preparation of Educational Visits must include measures to safeguard children, young people and accompanying adults from harm.  Those responsible for planning educational visits can ensure these safeguarding measures are fulfilled by following the guidance in the appendix to this policy.

5 
Advice, guidance and training 
The Council recognises that it has a duty to provide advice, guidance and training to all staff involved in the management and provision of Educational Visits, to enable them to follow good practice. The Council will ensure that it provides an Advisory Service to fulfil this duty and that the roles and responsibilities set out in the guidance document “Standards for LEAs in overseeing Educational Visits”, issued by the Department for Education and Science in 2002, are fulfilled - in particular:

1. that an officer of the Council fulfils the role described in the above document as Outdoor Education Advisor;

2. that each Community School, voluntary controlled school and Council Service has a person or persons designated to fulfil the role described in the above document as Educational Visits Co-ordinator.
The person or persons designated as Outdoor Education Adviser will be responsible for: 

· issuing advice and guidance regarding Educational Visits; 

· organising and providing appropriate training for Educational Visits Co-ordinators and Visit Leaders; 

· assessing and approving, on behalf of the Council, proposals for certain kinds of visits, as defined in central Government and Council guidance; 

· setting the standards of competence required of leaders and supervisors for specific activities, especially adventure activities; 

· monitoring safety management practice on Educational Visits and supporting employees and outside providers to improve their practice where necessary.

The persons designated as Educational Visits Co-ordinators will be responsible for:

· Liaising with the employer to ensure that educational visits meet the employer’s requirements including those of risk assessment;

· Support the head and governors in approval of educational visits and other decisions

· Assign competent people to lead or otherwise supervise a visit

· Assess the competence of leaders and other adults proposed for a visit;

· Organise the training of leaders and other adults going on a visit

· Ensure adequate arrangements are in place to ensure the safety of all participants in educational visits

· Reviewing systems within the School or Service and monitoring visits

It is the responsibility of all Gateshead Council employees to ensure that they follow this policy and the guidance in the appendix to this policy.

6
Monitoring and Review 
Monitoring and review of the policy and its implementation, of the guidance in the appendix and of the operation of the Educational Visits Advisory Service is the responsibility of the Educational Visits Development Group, whose members are appointed by the Director of the Children’s Services. The policy and guidance derived from it will be reviewed annually by the Educational Visits Development Group, and any recommendations for change made to the Director of Children’s Services.

Attachments:

Appendix: Gateshead Council Guidance for the planning, management and leadership of Educational Visits and Learning Outside the Classroom.
