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REPORT TO 

TYNE & WEAR ARCHIVES JOINT COMMITTEE
15 November 2007
TITLE OF REPORT:
 Christmas & New Year opening hours

REPORT OF:
Chief Archivist & Director of Culture and Communities 

Purpose of the Report
To propose appropriate opening hours for Christmas and New Year 2007 

 

Background

1. The archives service generally follows the practice of Gateshead Council with regard to opening hours at Christmas and New Year, which is to close at midday on the last working day before the Christmas Day and New Year’s Day holidays.
2. The last working day has not fallen on Christmas Eve or New Year’s Eve since 2004, but will do so in 2007.

3. Many users of the archives service stay for extended periods of time and 3 hours’ opening does not provide a viable service. In 2004 3 people used the service on 24 December and 2 on 31 December. A minimum of 5 employees from different teams is required to operate a full service.

Proposal

4. It is proposed to close all day on 24 December and 31 December 2007, employees having the option to make up the additional time from annual leave, flexi-time, time-in-lieu or making up the time subsequently.

Recommendation

5. The committee is recommended to approve 

i. The proposed closure in 4 above

ii. A decision to be made on an operational basis in future years.

Alternative Options

6. The service could follow Gateshead Council’s practice of opening from 9am to midday at risk of little take-up.
CONTACT:   Liz Rees 0191 277 2241
PLAN REF:  
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