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TYNE AND WEAR ARCHIVES JOINT COMMITTEE
14 July 2005  

HELD AT THE CIVIC CENTRE, GATESHEAD 

PRESENT:                        Gateshead MBC





Councillor J McElroy





Councillor J Simpson





Newcastle City Council





Councillor S Bailey





Councillor Faulkner





Sunderland City Council





Councillor M Speding





Councillor D Haworth





North Tyneside MBC





Councillor J Hunter



ALSO PRESENT: 

Mr D Bunce

Head of Cultural Development 






Gateshead Council 



Ms E Rees

Chief Archivist



Deborah Dorian
Gateshead Council



Janet Robinson
Sunderland City Council



Mike Aynsley 
Representing the Clerk to the Joint

Committee, Gateshead Council






Anne Jennings
Administrator, Gateshead Council


1
APPOINTMENT OF CHAIR AND VICE CHAIR

RESOLVED - 
That Councillor J McElroy (Gateshead Council) and Councillor E Battye (South Tyneside) be appointed Chair and Vice-Chair


Respectively of the Joint Committee for the current municipal


Year.

2
CONSTITUTION OF THE COMMITTEE

The members and substitute members appointed by the constituent authorities to the Joint Committee were reported.

3
APOLOGIES FOR ABSENCE

Apologies for absence were received from Councillor Gambling, Councillor Allan and Councillor Darke (North Tyneside MBC), Councillor K Rolph and Councillor D Haworth (Sunderland City Council), Councillor E Hetherington (South Tyneside MBC).

4
MINUTES


The minutes of the meeting held on 7 March 2005 were agreed as a correct record.

· Archives Service Accommodation

The result of the PFI bid is expected next week.  A summary of the bid is available.  It is not yet clear what the contribution from each authority will be.  Members of the Joint Committee will be informed of the outcome of the bid.

· Establishment of a Development Trust

Five of the potential members had accepted membership of the Steering Group.  Each of the five Tyne & Wear Authorities were represented:

Councillor J McElroy – Gateshead Council

Janet Robinson – Sunderland City Council

Paula Jordan -  North Tyneside MBC

Doug Johnston – Newcastle City Council

Tina Gharavi – South Tyneside MBC

5
ARCHIVES USERS GROUP

The minutes of the meeting of the Archive Users’ Group held on 15 March 2005 were submitted.

RESOLVED
 - 
That the information be noted.

6
DRAFT ACCOUNTS 04/05

The Code of Practice on Local authority Accounting sets out the proper accounting practices required for Statement of Accounts for Local government under the Statement of Recommended Practice (the SORP).  This encompasses relevant legislation including the Accounts and Audit Regulations.

The SORP extended the requirement for the preparation of Statement of Accounts to Joint Service committees in 2002/03.  For 2001/02 and earlier years, a statement of the Income and Expenditure of the Joint committee and annual contributions required from the constituent authorities had been prepared.  This statement was signed by the Strategic director of finance and ICT of the Lead Authority, Gateshead Council and audited and signed by the Audit Commission.  There was no requirement for this statement to be approved by or reported to the Joint Committee.

The changes resulting from the SORP mean that Statement of Accounts will be prepared and brought to the Joint Committee for approval annually.

The Strategic Director of Finance and ICT, Gateshead Council has responsibility for the preparation of the Statement of Accounts and is required to certify their fair presentation.  Following approval by the Joint Committee the statement of accounts shall be signed and dated by the Chair of the Joint Committee.

The Draft Statement of Accounts for 2004/05 are subject to audit.  Any material amendments which are made subsequent to the audit will require certification by the Strategic Director of Finance and ICT, Gateshead Council and the Chair of the Joint Committee.

The Joint Committee noted that a breakdown of income from Constituent Authorities could be provided.  Clarification was received on the deficit of £31,140.  The drop in donations would be addressed by the policy of the Development Trust.

RESOLVED
 - 
(i)  That the Draft Statement of Account for




      2004/05 be approved.




(ii)  That the Chair of the Joint Committee be authorised




       to sign the Draft Statements of Account




(iii)  That material amendments to the accounts resulting




       from the audit be reported to the Joint Committee




       meeting in February 2006.

7
ANNUAL REVIEW OF ARCHIVES SERVICE

The Annual Review of the Archives Service was presented to the Joint Committee.  The progress of the Best Value Review had been combined with the report.  Most Best Value milestones have now been achieved and there were none due for completion in the next immediate phase.

RESOLVED - 
That the information be noted.

8
ELECTRONIC RECORDS STRATEGY

Tyne & Wear Archives Service has responsibility for the archives of the five districts of Tyne & Wear, which will become increasingly electronically based, as well as receiving gifts or deposits of records from other organisations and individuals, which are also increasingly likely to contain digital material.

The position of the archives service in relation to its contributing local authority, and the fact that electronic records will also be acquired from external sources mean that it is not possible for the service to have direct control of electronic records at an early stage.

A hybrid solution is therefore proposed, which should ensure that records of potential archival importance are identified, tagged and preserved from an early stage without the archives service necessarily taking physical possession of them.

A hybrid solution will also allow the archives service to avail itself of the technical expertise existing within the contributing authorities.

It is proposed that the archives service will need to acquire its own repository for electronic records in the form of a server where records received from external donors or depositors having no further interest in them can be housed, along with their associated metadata. This server would be linked to the user interface(s) through which controlled access to the data would be provided.

The archives service will make contact with records managers, ICT professionals or other appropriate officers in each of the five contributing authorities to begin to identify those classes of electronic records of continuing archival importance.

The archives service will initiate discussions with each of the authorities to determine their willingness and the feasibility of continuing to hold the master data within the individual authority and a timetable for providing access to it via the archives service.

The archives service will identify the additional resources required to provide storage for external data deposited or donated, as well as access to all the date.

RESOLVED - 
That the proposed strategy to allow the archives service




to develop its relationship with electronic records be approved.

9
COUNTY ARCHIVES RESEARCH NETWORK (CARN)

Anyone wishing to use the archives service in person has always been required to sign a register, giving their name, address and the purpose of their research, and agreeing to abide by the service’s rules.

Since January 2005 a lengthier form has been used as a declaration that users will not misuse any personal data incidentally revealed to them in records released under the Freedom of Information Act.  Although this form has enabled a greater range of records to be made available it is cumbersome and has not been popular with users or staff.

The County Archive Research Network (CARN) has existed for a number of years and issues readers’ tickets that are widely accepted.  Some 64 archives services are currently members.  Proof of identify is required for issue of a card, but day tickets can be issues without formality if desired.  Cards are free to the user.

The archives service proposes to join CARN, replacing the current declaration procedure with CARN’s one-off registration.

CARN offers a number of advantages.  There are some disadvantages, which it is believed are outweighted by the advantages.

RESOLVED - 
That the proposal for the archives service to join CARN be approved.

10
DATE AND TIME OF THE NEXT MEETING

The next meeting will be held on Thursday 10 November 2005 at 10.30am at Blandford House.
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