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REPORT TO 

TYNE & WEAR ARCHIVES JOINT COMMITTEE
14 July 2005
TITLE OF REPORT:
 Electronic records strategy

REPORT OF:
Chief Archivist & Head of Cultural Development
 

Purpose of the Report

To seek the committee’s approval for the strategy set out at Appendix 2.

 

Background

1. Tyne & Wear Archives Service has responsibility for the archives of the five districts of Tyne & Wear, which will become increasingly electronically based, as well as receiving gifts or deposits of records from other organisations and individuals, which are also increasingly likely to contain digital material.

2. Electronic records have significantly different needs from traditional records in a number of respects:-

· They require appropriate technology to read them

· The information required to describe them (metadata) must be embedded within them if they are to be useful

· They require continuing maintenance to ensure that the data remains useable

· Maintaining the integrity of electronic records in use is potentially more difficult than for traditional records and a separation needs to be maintained between the master record and the user

· Unlike traditional records the “original” record does not necessarily hold significance, so its format can be changed or refreshed as new technology demands, provided its integrity is maintained

The Strategy

3. The position of the archives service in relation to its contributing local authority, and the fact that electronic records will also be acquired from external sources mean that it is not possible for the service to have direct control of electronic records at an early stage.

4. A hybrid solution is therefore proposed, which should ensure that records of potential archival importance are identified, tagged and preserved from an early stage without the archives service necessarily taking physical possession of them.

5. The hybrid solution will also allow the archives service to avail itself of the technical expertise existing within the contributing authorities.

Recommendation

6. To approve the strategy outlined in Appendix 2 as an appropriate means for the archives service to develop its relationship with electronic records.

Alternative Options

7.  There is no alternative option at present.

CONTACT:   Liz Rees 0191 277 2241
PLAN REF:  











APPENDIX 1

Implications of Recommended Option

1.  Equal Opportunities Implications -  nil

2. Crime and Disorder Implications -  nil

3. Environmental Implications -  nil

4. Human Rights Implications -  nil

5. Ward Implications -  nil
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